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. - ^ :p- rt- m*f:*Fdd*nTiOK ‘•vfc K IXT , 1*1 v iF 

r ' aTf K, ■-,!'! Li/*?- S;- ’F ; * SJi >tv*H 0- ilF ‘Hj - 'FA » .t> *» «■ r.f-'tf'T * 

l* 

fho aloareaBso «ad opjMrowsio necessary la aansoctian with th> •WSS 00 er 0 MX.;i «h 
of osployeos, their ionodlato *sd tialf hoaeoholb *;»e€i# a*4 i -su 

of foots to otMTowfi* ’>oatm shoMld feo wj«os >1 I shed by ti» uoo of the foilo«i«|$ 
listed f arras t 

* fow »■ Ho* Sd«4d Bequest for ‘r oraaaa Trugtxartotlatt 

fhia fora is initiated by the epensori og Branch Chief and Is BOOrt *«» 

■ail tho required elomnmi bad U the fetoio on watch tfw fy**MM'M>rb»bhe» boot-tve 
ocoureo trwajorfciUiM Tar the omsioyeo* 

, , Fait. Mo» 53-gT, Request f>r M>v aent of j aaliy and ar Houst-aalti -ff«e a 

fhio for* i« initiated by the* cap hoy sc j the a riglnttl is mtainod «-y the 
iiMwUft Of floor ts be used as a busts toi Bakin*; * request «ysw» w* 
Trottoportotloa Section far tbs s mvuwont i»f the onatayue** hattoohalu o: fOote* 
an# oos»y l# cent to the rise*! or specie.-*. funds ideation for eaeuBbruauc 
ur ores Kind one copy to boot to tho truss partetioft Section with req toot iar 
savesost of employee's f*”diy « 

Trav el order 

This for® is «seouto<l by tine Fiscal Nation for rmiebared cep .ayaee or 
ths Frojeots support uivlsos ir.r menus; usred onlsy<N*> and is the ritisrlt; 
on nOxicn the enployoo a»jr elsim reinburoeosmt tor ok? eases isourred i* oan:.tct-- r 
with his transparta.-nias* 
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■»•*.** 


Transfer Letter Asttao r lsiafe riiuu&e&l. Change of Qffjelsl Station 

frits for* Is *»y toe Cif.,ei # PeraoBiftsi ;.<lv ■-&%•*& for (viasaeft- 

•■playw* *»« by the , 'rowsets snppnri far ua<-- inhered m&Jty***- 

Tbia leister MtabU«t«i tbe fact toes nm transfer 1* tc tbe iotemi ui let 
gevernmmt ?owi aosstitutes the basis mrttmrttf toy to* ^-mmy %m transmit . .• 
the ota i**a*4ini© family «o4 his bouMfistd goods etui e* ieets* j 

tom woe", fee eseewteL |>r;» r to die cats metual iretn s n i * r tation fee .in* *> 4 --; tt 
eoeiaia oil basie tutimrlt ttt «tH 'to ee gristed end at>feea<|ue*t 
©an»ot be sad* for the por.-ase of fjrsefciag additional «sbKHrlty« 

Fore io» 58-4, Sejusat lor Overseas Stipwwafc of v»rpt 

This fsra is initiated by the riastsutive officer *u»4 fornereea 

bastion to serve &a sbtilr authority to j-roeoed wiv» y«. 
mnieni el. t«e e<rpiey**>*« fe^weelt {goods or p sremtl effects* 

Ko* Su-fe, newest ter Fidc-if? »nl Pel leery 

fois tons i& initiated by toe fxncutive Ofileer end ferwrend to an 

frari»p»rt&ti;.,a Section to furnish* then with spec* fie m/Wswiinr* ** a-, u** 

looatisn at wfeish die |»i«*-wp of tie taasetoM l|e »o4# *ad viewer i efts**., 

8 h&ttld b& mad## 


There follow datelled i*»tr«e*;i >n« for t-e iwoimrstian. root h*. *»e 
proeeasing of *“*V*»*t* tor trwwportnUw. ,f maloy*.**, their 

i'mml lies sad their iwmtmaln goods and j^reenal effects* 


a* lotion by Initiating office r 


*e<|uests ror or erases covenant of personnel win 

*«ylie»tte fey the CrtMit <to:<e«rn<»d as Fe«s So. 

Trailer i -; if] * & r§*rm wi * % w . « *• 

- ^ 45 &^eigr4JLxv 


m imli Jiteri 
£•*1*1*** far ,/g 
* 13# inrtr 


fr.if IsfH*© 


'■ r tl on* 
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on th* nv«rM tnemi: mm far«M«ln»§ to the 1 Ofilocr nr mah c tun* 

afftiitl smy ii» wthaiifad to alow tewwpw teti sat rennet! te far ti.a 
o f fie 9 cotutcronc* 


b* Aatl .m by gateau tjv # Of finer 

After oMutiag tbs n a c— nary alamrtmmam (Swrarit^r, toy* 

f#rto«a»l) <*n4 «.rr***|p,istg for a pbynie&i ejoaednatiost end iaand cation 
t>rae®£t8iT*fj tf thn -> fiaiai »* authoriaad will nign ia tha epnee maionct *<* 
end will ’orwarfi ih» Farts let* 4ki«*£& in duplicate bn the feniatirtt Dfrnetar 
of the mtjueafciai; aiftna wi» will bo the imUtiduti Mtixuritae ua *»_ yo**. 
requneta iar trwafcoortat. on* 

*• ^ -\>provlitg e f fl eer 

ofthfi ANiitait bireetar, seetiw* * of For* ;$3-££ si;. : 
bo dataehed end return#* for filing to the nineriaR. offienr «d ***«t»«» 

• ** Ht 81,411 *• i»P«er4wo In dupl i«*t* te the- Trananertatloa Benbir®, 

rori * 4V " 3 * **••■■** Aetion s«qii(MR rad «%a«nt by eoralov< ,% to re*#-*. 

mreranaa 48 Poontiis^ afconW bn initiate* «% th*. a tlm fbr*»'*<fi4 ta 
Pnraonaai bivialoa if * rarawaant eiangn of action la lavoleel. 
li' the Kmpmat tar Tr*a*;».,rt*ti<m ha* bean by the 

4*ai»«aat ^rMtor, fci»« entire fens mil bn returned bat be re^eetl* 

branch* 


d * Aptian by Tramp -rtntl « Section 

J-m frannpartatioa iieetian mil eon»l«tn» tetaeh wvt fnrtn yd. the 
00 ,y ° f c *» t: * sjayueabir* »r*i»H tv Mm a* notifies*** ar 

the r#C ® ipt * f ' th# fom ^ *** 4 ate 3 > , 

» wiU nm «« *«fchunt far the fr usepartatiu* seew** t» -mm «r a 
*""•*** l*"** 4 *. immimKio**, timl ^rerrea. «tn wlt , *, f , i?v 

>*»«*.«!,„ .«•<., !*,„ r^irt) eM«***.r>* 

air priority (ehea required) *«4 trenenortatlesi. 
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•4 - 


fhm Tranepcrtati m 8a*rfci-a eili ^•* 1 4aa i wiiJ. uufcedt 

fc thereof* far the issuance ef w**ii orders »wi •»* ieade* 

to fciw travel wit* a; the ilmi section, Suppert oietsien. 

m**4w*T%®r* ana aeedquerters Detnetaset or 8*v»i Cos##**! far veeckere* 
civilian, unvoaehered eifUint* «iite*iy or «***! pereosael respectively * 
fh* ©rigiftal of Seetfon B »r«d C »£ P n So* 4S-S4 sila teietaiaeu the 

files of the Transportation Saetioo* 

Aft*? ««p%rfett * -si vai» subject* tiie lftniport«ti aa Seotiea fUi 
notify the travel, unit oonovrtei of its* date ef wot departure together 
with the date sad tine the anplsyee is required to rejM»rt te the P*rfc 
author! ties* 

-\Mfi.qg of yium. ■■.i-.iitsaa as fc Tma-s? .; a LtTTui 
Action by itaest aectioa (voustored snulgyeea only) 

I. !»•-«* reeel r* of Section i of fans- &». 36-2*. toe rise*! .lection «.-i 
prepare Travel order* Fern Me *** , the original oi *hieb wil ve 

tk the SMplnyne « uf^saevur * pemeaeat shea®# of otfleial station is involved# 
Section | of rare Bo. 36 454 ■will he rented to the 0%Am £ . f’creoneui l>ivlei<*& 
with & request that a *fr«o»fer Latter i»tt»pi*l»g Pesswoeot C|pBi|,e of statue** 
be preoared* After this latter U infend, tee espies together fdtth 3*en oas 
of For*, it, 56-2* will ha returaed iwd the fiscal Section will then preoet'e 
the Travel order* 

Action by Be r comes 1 oirieias ( vouch ared agsployeee onl y ) 

1* The Chief, Fereanael Blviaieek will prepare a "fr&safe-r h>*ts t«r 
Authorising; Fenanumt ©v*» e of BtoK '.«*• : o#r eteole copy, attached hereto. 

Thi* letter will a 1 ray a author! »«* tie transportation of the amoi^jram , hie 
iaesediale fssdly, and Ms f.-ie»*eeh<»ld piece end p erson a l offsets, anleea e. 

specific request le node that acne >? the## its®# shall set fee i no led** h, 
the anther S sat mn , 
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2. ^—"Transfer Latter iittthorili-ig ranMMl S,«4« of fctatlen* aiml a 
be distributed as fellows* 

Original to miloyma 

Copy to tr*M?ort*U a» Scetio** Cargo Unit 
t copies te Fiscal SMtioa (with gcefcfon n -$t form I >. S6-?a) 
Copy to Persescsl Kiviim file* 

motion b y rejects 8 a; art Mvision (•jrtvouotercd employee* aaly) 

X * t>on r«M^t of Lection i of Fur* So* K-2S, tae Project* iu^sa s 
vision idli, if a pen— itcnt change of station is- involved pr*?»a “fraityi* 
Letter itititerising FamsnoKt Cheng# of Station* per steal# copy attached 
hereto* fhi* letter «d 11 always taboriM the transportation a. ••:** eeo *•»,:•> 
hte i— diets family, and hi* household good* and jwwmI effect* , unless 
specific request is ***de trust sown of t.hsee it— shell not te intruded, i* 
the author l tat i --ay 

2 * the "Transfer letter Auturelsiag Pe r m an e nt Change of* ft* ties* 
shall be distributed as foiio~*» 

Original to Snployee 

Copy to Transportation S*atia», Cmr** Ciiit 

Copy to Special fasts* 

Copy to dxeeutivfj Officer 

Copy ta Projects Support Division file# 

S. ¥pa*t receipt ol iection S «f per* So. S4-SS far the trs—portstfcfs 

nf a® er.pl.ayec where no etaa,,e ei efOnlal statien is involved ua* rro.i«e« 

Support division will prepare a Travel order. For* *». aar distribute 

copies ns follow** 

Original to Saployt# 

Copy to Special Fends Section 

Copy to rejects Support Uiviaisc Files. 
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MOVEMENT Of FAMILY AWP/OR HOUSEHOLD GOODS AS1> P:;hSOHAh S i-^SCyS 

Action by Executive Qfficar 

1# Prior to clearing an employ oe for overseas traneportation th© 
Executive Officer, will, if a penaaneat change of station is involved, 
have the employe© execute Form Mo* 26-27 * Request for Movement o 5 family 
and/or Household Effect©* 1 in an original and two copies* 

2* The Executive Officer will carefully review the information whici 
the employee furnished vn Fom Mo* 36-27 to determine that the novemeni of 
family and household goods and personnel effects requested by employe© is 
properly allowable in accordance with agency policy and regulations* ya*, 
employe© should be told specifically and definitely, at this ti me, what 
cost# the government will pay and what responsibilities the garment will 
assume in connection with the movement of the employee, his iisi/ediate 
family and his household goods and af foots, the restrictions with respect 
t© the raw ament of menders of the fkmily, and the weight limitations in 
connection with the movement of household effects as well as anj- other 
limitations should be specifically pointed out to t he employee to prevent 
future misunderstanding. The provisions and limitations of Puoiio haw dUU 
and Executive Order 9006 shall be basic authority ior the movement of 
families and household goods and personal effects. The following limit anions 
c mtained in these basic authorities should be brought to the specific 
attention of ©aoh employ©©* 

a. Transportation of the employee, his immediate family, and hi# 

household goods and effects must be authorised in a transfer order 
signed by the head of the agency or his designee, ana t is order must 
specifically state that the transfer is not for the primary benefit or 

convenience of the employee or at his request (Section 4, KO 9008) 
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ii. fji® to tb* t&rtterwm&t *«r trwaspartie*. tk« «#i>t#jr#w* ui* 

imwdlat# farr iy, *t»4 his noasaaelo good# *»« e£i'##ts mat set 
ex#### tht cost by the *wt wooaanisai rsste fe«SM»«n to* i*#t 

atetiaa as# tae mam ofllol*! station, umbt * ttens, itr * 
is w appoint### hi a iw*t#dlab# tswiijr *a4 tel> ."9B«ihoi« geo-p# *w# 
offsets ssey i» transport#© si gevei'sswwfc #Kp##s# J3rt» ail ;?ifee# 

of actotl midMM at itfire tit *f> ©intMMUt to ■'!#•# f)J *»>l#jfl##»6 
outside ooutin#n*al d» S its Record**®©# with %m orwrisiawa #f 
Public Lew WM, provided t had sueh m^wmm shall a#t be allow## 
now applet*? n u#l#«s act# until tae jwsan *ei«#t,edf or s's-BiEtoffc 
shall agree in writing to renal® in the Sevmmt rnrrioe for t b» 
r#*| ir#4 tin# following nil; appc-inhwent, unless #e j#r#t#<S for me*** 
beyond 1* o ctroi* 

c* All trwapwrtotiwi allow## in ouwsswiie# with th» whang# #f 
station of aa ##loyM shall within two. ywar# fires 4*** 

•ffMtlw hate of tout trawf#*, #x##t>t that the tin# limit :>f t we 
y©ar* shall 'be •xelusiw# of tin# spent in th# mil itary ##r<r*.##, *»# 
tkw tia# during. whist whipping? restrictions sale the travel an# 
transportation in? ostiblsu (. ftantioa ft* SO 9-905) 
d>. This, govsrswnt will o#jf the traa.apertuti on o##t > f th# arm 

i.»ediat# family * only* *Xisse4i«t# PaaUy* imlwhi wife,. ohUr,**©* 
md#r HI years ©f a#*, a*4 >.wtr#st#« Jn-ltiM are n*t #on#i#»rwi #■# ■— t 
o- the iwnatiat# fa;i|y, (feet lea 1, K0 #805) 

#• fraaapartatioa of the iwsediat# tmmil? of th# erplwy*# $bjaV. *!# 

sufcjeot to th# provision* of the Standardised Travel ft#gul©tl‘ **•« a *# 
relate to tract* p rhatloa (deetion 5 , pgg) 
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f» the warliaae sllowmaoB for till® trastikpartatx -wot fconssfaeld 

4'j«d» and ef .eats is 7000 > >and» a®* wiogirfe for <aapl«y*M *itfc 
dependents and 2800 ac t weight for •sployaaa sitfceLt 

dependent* (Bastion If* Kii 9838) 

g. household geoas and .personal a insets aboil not include wines* 
liquors* lalwlt *-*r Mrda net eeeessary ia the rmr-fawnaii.ei- of 
Oi fieifci duties* or awtteobiloa { Section ?* m ifcW8) 
b. fm Mttuai costa of seeking, mtiaj, drayaga* unmaking, * a# 
uae rating (Wo% to axeeed aattarUcd weight) will b» «U^a4 
(-nation 17, IS, kd 2808) 

i* Yersperary storage oi authorised weight of household effec' a aut 
net eseeed 80 days (Section. I®, Bc» 8808) 
ii* Valuation of reoerty a.* declared for shipping tmrpeses oust act 
esiseed that at mxmi tm lowest freight rates will aply. n an 
employes desires higher veiustln* h8 Mist asioao charge* : l »ei*rre4 
in eneeas af too charges at tas lowest rate (Section 24, v* 9998 ) 

3. Usually the Fora ho. 3s-27 win indicate that the Mpleyer's fhoi.%- 
and/or household effects are to be nn«4 at sows future date* l*t case eae«* 
the aovnnsnt the fondly and/or household effect* any ■■b»r#nd uper 
conditio**. For seawylej the or oeu reset* of adequate fcoMsaditg at the 
enpleyeo's lieu poet, ar the approval ef 'be Chief nt Mlraieai after the 
eetploya© has served a probationary seviAd at the new poet, or other 
sittller reasons. it is the r .<* texts ibl lity ef the Kseeo-ivt* officer to 
aaiutaia a pending file of all firsts is. 86*27 and wake *f>refi4*te 
toiiow-upa in order to effect the covenant of the employ «»e iwmMm* f»n ? 
sad/or household effect* on the dates ah, eh are ahaen on for* 8b. 8o*2T, urU 
there is reason why a cl* w>f«aMt *- oeld not he undertake*, at that vine. 


Approved For Release 2001/11/01 : CIA-RDP57-00384R0004001 601 00-2 



Approved For Release 2001/11/01 : Ctjef-RDP57-00384R0004001 601 00-2 

*• For exarpin - Jr* the «»«#* than «ui aatployee has orennedao to uls 
foreign poet and has roquasted that his (Ml; and household effect* he 
tpau»»art«4 in two aaatha, the t»«at4ve of finer wauld plane Fore *>. as-2f 
la a. pending, file *uad on tKn creel fled date would trace the file and after 
onaokiag to ascertain Vh#t the (Ml; and/or household afreets afceaid 0*> 
nored, he would pronnndi ** fold can 

b.* Prepare Kcm* Ife. S‘i-4, Sequent for Overseas tthireewt *»f t.*rg». 

in duplicate and forward teHM transportation Seat Jon, *ur*> fiiifc 
h* nfisnarn fora wo* £&-&, unseat for hiekdQF mt6 Dslinry, in 

triplicate and • drear d t c tan Trannpertatixi., Santicr, i*rgo Licit* 
o* rerward a neoy ot #drr He. d«-8f and a weanr^fidiei to ♦>» 

Truas^arti'dlcn seetiae re<fu toting that utm, naenta o** at- do ■'•* 
titu ■ ^wwst d vfc# aapldywe»« iewadiate (sally, 

Action h,y Yrattapertatio n .sectloa 

lm tn with the a»a reisent of hcrasnhali good# aat oaraenal 

effect# th»- Transportation section, 0ar*3 Unit will contact the W rir e 
parson and arrange for tin* orating, pickfnp and transrortatioa ,-»f the 

««pUy«M* iiouanholi soots. end effects in tmordum with 

eatabli shed authorisations* 

2. I« connection with the ^ewt of an *smiey*a»» lw^iute 
fanily, the frsunportatloa Section will content the or*-,** to -«> 
transported and Ms nrneegeneats for annuring p*ssf> rta, iMMnlsa.tir.sm 
»nd nadical ejtaninafei^s, and secern transportation for the jwrScra cf *,v 
e^UyeCa i*-diate (Mly, in *erordaaan with octal llehed s«f.-rs«ti *».. 
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